
 

 

Postal Address: 
No.1 Mann Island, Liverpool, L3 1BP 

 Our Ref: LDSP/  Contact: Claire Hering   

 Your Ref:  Tel: 07425613085 

   Date:  

[   ] 
[  ] 
[  ] 
[  ] 
[ ] 
 
 
For the attention of [  ] 
 
 
Dear Sirs 
 
Active Travel Revenue Funding Allocations for 2021/22 – Capability Fund 
 
Liverpool City Region Combined Authority (“LCRCA”) has received revenue grant 
funding from Central Government for schemes to support cycling and walking within 
the Liverpool City Region (“Capability Fund”). 
 
This new Local Authority Capability Fund replaces the Access Fund of previous 
years. It supports the commitment made in Gear Change, the Prime Minister‟s 
Cycling and Walking Plan in July 2020, to increase the capabilities of local 
authorities to plan good active travel infrastructure, including building more expertise 
and undertaking more evidence-based planning. The Capability Fund will also 
support traditional behaviour change initiatives, where linked to improvements in 
infrastructure.  
 
 LCRCA proposes to make a total sum of £[  ] available to [  
 ] (the “Recipient”) based on summary of work to be 
delivered over 2021/22 submitted to the Department for Transport detailing plans 
which are compliant with LTN 1-20, insofar as it relates to the Recipient (the 
“Project”), attached as schedule 1 hereto.  
 
This letter hereby sets out the responsibilities of both LCRCA and the Recipient in 
relation to the Project: 
 
1. Commitments by LCRCA 

 
(a) LCRCA hereby agrees to pay the Recipient a total sum of £[  ] (the 

“Funding”).  
 

2. Commitments by the Recipient 
 



(a) The Recipient agrees to use the Funding solely for the delivery of the Project 
as detailed in the summary of work that was submitted to the Department for 
Transport by the LCRCA and only for the purposes of revenue spend. 
 

(b) The Funding is comprised solely of a revenue grant. The Recipient agrees to 
use the revenue grant solely for revenue expenditure. Further the Recipient 
agrees to split the Funding between LCWIP Development and behavioural 
change is set out in the table below: 
 

Allocation LCWIP Development Behavioural Change 

   

 
The Recipient agrees and acknowledges that LCRCA will retain a top slice of 
£10,000 to fund adult cycle training across the Liverpool City Region.  
 
The Recipient will ensure that all Funding for the Project is committed by 28 
February 2022. Further the Recipient will ensure the Funding is fully spent 
no later than 21 March 2022.  
 

(c) The Recipient will comply with all monitoring, evaluation and data provision 
requirements imposed by the LCRCA from time to time, or otherwise in 
accordance with the guidance on the monitoring, reporting and evaluation 
requirements issued by the Department for Transport.  
 
The Recipient will provide all reasonable assistance as and when required 
by LCRCA  in its implementation of a proportionate monitoring an evaluation 
programme to understand the impact of the Funding in relation to the 
Project, and where required by the Department for Transport take part in a 
national evaluation.  
 
The Recipient hereby acknowledges that this obligation shall continue until 
31 March 2025. 
 

(d) Should the Recipient become aware of any material change to the Project, 
this must be immediately reported to the LCRCA. The Recipient will not 
make any changes to the Project without the prior written consent of LCRCA.  
 
For the purposes of this provision, material shall include but not be limited to 
any change in the nature, purpose or scope of the Project, the timescales of 
the Project, or any Monitoring and Evaluation requirements in relation to the 
Project. 
 

(e) The Recipient warrants that they will comply with all material terms 
contained in the „Grant Offer letter‟, dated [   ] and reproduced 
as Schedule 2 to this Agreement. 

 
(f) The Recipient shall ensure the Funding will support the following objectives: 



 To support the development of infrastructure projects to the new 
standards set out, including updating previous plans (such as 
LCWIPs) as necessary; 

 To promote increased levels of physical activity through walking and 
cycling for everyday journeys; 

 To support access to new and existing employment, education and 
training. 

 
The Recipient is encouraged to design inclusive approaches that take 
advantage of and build on existing programmes that have high value for 
money, such as Living Streets' Walk to School Outreach and Cycling UK‟s 
Big Bike Revival, where this is appropriate to local objectives. The Recipient 
will collaborate with local businesses and charities to develop and deliver 
initiatives to support funding objectives. 
 

(g) The Funding provided by the Department for Transport is only to be utilised 
for in scope interventions and activities detailed within the Grant Offer Letter. 
The list below is illustrative of the type of interventions that ae in scope for 
the Funding:  
 

Objective/s  
To support the development of 
infrastructure schemes and plans (such as 
Local Cycling and Walking Infrastructure 
Plans)  

Type of intervention/activity  
Scheme and network planning.  
Improvement of existing scheme plans and 
LCWIPs to new LTN 1/20 standards.  
• Evidence collection.  
• Design of and consultation on cycling and 
walking schemes. 

To support access to new and existing 
employment, education and training.  
To actively promote increased levels of 
physical activity through walking and 
cycling, linked to the delivery of effective 
infrastructure.  

Behaviour change programmes, linked to 
the delivery of effective infrastructure, which 
could include:  
• Cycle and e-cycle hire schemes (ie for 
employees, jobseekers, students and those 
seeking training).  
• Business grants to provide facilities / 
equipment / training.  
• Travel planning and support discussions 
(ie workshops with employers, employees 
and students about transport needs).  
• Cycling skills courses (for adults and 
families).  
 • Walking and cycling engagement 
events such as:  
 o led rides/walks,  
 o school and workplace-based 
cycling and walking challenges  
  
 • Marketing campaigns.  
 • Cycle and walk to school initiatives.  



 • Measures to reduce cycle theft and 
improve cycle security.  
 • Measures to tackle inclusion and 
accessibility barriers to traditionally 
excluded groups such as disabled people, 
older people and Black and Minority Ethnic 
communities.  
 

To raise the profile of cycling and walking 
within authorities  

 
• Ensuring other local plans and strategies 
take proper account of active travel 
considerations.  
• Reviewing the active travel element of 
planning applications 
 

 
 
 

(h) By no later than [  ] the Recipient shall provide the following to the 
LCRCA at the email address listed in paragraph (m): 
 

 Project Delivery Plan; 

 Risk Register; 

 Forecast of Spend; and 

 Forecast of Outputs. 
 

(i) For the duration of the Project, the Recipient shall submit a monthly 
dashboard to the email address stated in paragraph (m), to be submitted no 
later than 5 working days after the end of each month. 
 

(j) The Recipient shall ensure that the Project is delivered by [  ] unless 
otherwise agreed in writing with the LCRCA. 

 
(k) The Chief Financial Officer (s151 Officer) of the Recipient shall sign and 

provide to the Funder a declaration, to be received no later than [  ], 
in the following terms: 

 
“To the best of my knowledge and belief, and having carried out 
appropriate investigations and checks, in my opinion the conditions 
detailed in the letter from Liverpool City Region Combined Authority to [
  ] dated                                  titled “Active Travel Revenue 
Funding Allocations for 2021/22” have been complied with”. 

 



(l) The aforementioned declaration should be sent to the email address 
pmo@liverpoolcityregion-ca.gov.uk. 
 

(m) The Recipient must comply with all applicable law, including the Public 
Contract Regulations 2015 when undertaking the Project and utilising the 
Funding. 

 
(n) The Recipient shall ensure that its use of the Funding is in accordance with 

subsidy control rules.  The Recipient agrees to maintain appropriate records 
of compliance with state aid rules and agrees to take all reasonable steps to 
assist LCRCA to make any reports or respond to any investigation(s) in 
respect of its use of the Funding and the Project as a whole  

3. Recovery of the Funding 
 
LCRCA may require all or part of the Funding to be repaid if: 
 
(a) the Recipient fails to comply with the terms of this agreement in any material 

respect, subject to the LCRCA having given the Recipient a reasonable 
opportunity to remedy the failure, where possible; 
 

(b) the Funding has not, or the LCRCA has reasonable grounds to suspect that 
the Funding has not, been used for the purpose for which it was given; 

 
(c) The LCRCA has reasonable grounds to consider that the recording and 

monitoring information and evidence provided by the Recipient in relation to 
the Project or the Funding has not been complete and accurate or supplied 
honestly and in good faith; 

 
(d) the Funding or any proportion of the Funding remain uncommitted to the 

delivery of the Project by 28 February 2022 or unspent by 21 March 2022;   
 

(e) there is a risk or a genuine belief that there is a risk that reputational damage 
to the Funder will occur as a result of this agreement continuing. 
 

 
If the above terms are acceptable to you then I should be grateful if you would arrange 
for this letter to be signed below by a duly authorised officer of your organisation. 
 
If you have any queries in relation to the above, please do not hesitate to contact the 
above named.  
 
 
Yours faithfully 
 
 
 
Jill Coule 

Agreed and accepted 
for and on behalf of 
[   ] 
 
 
 ...............................................  Signed 
 
 ...............................................  Name 
 
 ...............................................  Title 

mailto:pmo@liverpoolcityregion-ca.gov.uk


Chief Legal Officer 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 

Schedule 1 Summary of Work 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Schedule 2 S31 Grant Offer Letter 


